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DEPARTMENT: QUALITY DOCUMENTS: AEE/QA/MOM/005

Meeting INOVO DAILY PRODUCTION DOCUMENT Objective:
TRAINING TO PRODUCTION ENGINEER ABOUT PRODUCTION .Date & Time 15/07/2026 13:27

Place OFFICE

Host RPN

Attendees (Name & Designation) Apologies (Name & Designation)

RAHUL NAHAR (ADMIN)
ANUJA LADKAT (QULITY MANAGER)
SAKSHI MALLIKARJUN KABADE (TE)
PRIYANKA KAWADE (PRODUCTION SUPERVISOR)

Sr.No Agenda Discussed
(Yes/No)

ProposedAction ResponsiblePerso
nnel

/ Owner

Deadline

1 DAILY PRODUCTION DOCUMENTS TO
BE FILL

Yes

PRODUCTION ENGINEER 1.PRODUCTION PLAN SHEET 2.DAILY
PRODUCT MIS REPORT 3.1ST PICE APPROVAL SHEET 4.NCR
FORMAT 5.PBMR 6.DHR 7.DAILY 5S CHECK SHEET QC
ENGINEER 8.FG QUALITY CHECKLIST 9.PDI 10.BATCH
RELEASE CERTIFICATE 11.CERTIFICATE OF ANALYSIS

ANUJA LADKAT

18-07-202
6

2 WEEKLY PRODUCTION DOCUMENTS
TO BE FILL 1.CAPA 2.RCA 18-07-202

6

3 NPD LINE DOCUMENTATIONS 1.PROCESS IQ 2.PROCESS OQ 3.PROCESS PQ 18-07-202
6

Conclusion

ABOVE DOCUMENTS TRAINING TO BE GIVEN AS DESIRED DATE .
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